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PeriiameHnT
BeleHHS YJIEKTPOHHOI0 yueTa yCrneBaemMocTH o0yHaIO U XCSE
MyHHUHTABLHOT0O ABTOHOMHOTO 00111€00pa30BATEALHOIO YUPEKICHHU
«ToxTyeBcKasi cpeHAA o6eobpazoBaTe/ibHas KO
B KpaeBoW aBTOMATH3HPOBAHHOH uH(OPMALHOHHOIi cHCTEMEe DJIEKTPOHHBIX
AHEBHHKOB, nopraJja «JlomkoabHoe o0pa3oBaHue», HHTEpPHeT- npuémHoM
IS poauTeiel, HHTerpUpPOBAHHBIX MPOrpaMMHBIX KOMILJIEKCOB H CEPBHCOB.



1. O6mme noJ1oKeHUus

1. HacTosiuii JOKyMEHT OMNpeienieT ycIoBus M npaBuia BeICHNMS
JIEKTPOHHOrO XKypHana (Janee - IK), KOHTpOJIS HAZl BEACHHUEM K, npouenypbl
obecrieueHusl JIOCTOBEPHOCTH BBOJIMMBIX B DK  JaHHbIX, HAAEKHOCTH HX
XpaHeHUs M KOHTpOJs — Hal cootBeTcTBUeM DK TpeboBaHuAM K
JIOKYMEHTOO0O0pOTY, BKJIOUas CO3NaHWe pe3epBHBIX KOMHH, TBEPABIX Konui (Ha
GyMaKHOM HOCUTEJI®) U JIP-

12. B cooTsercTBUM ¢ moarnyHkTom 11 myHKTa 3 crathu 28 PeaepasibHOTO
sakona oT 29.12.2012r. Ne 273-®3 «O6 obpasosaHni B Poccuiickoil @ejiepalluny,
LIKOJIa  BIIpaBe  CaMOCTOATEJIbHO BpIOMpaTh  (OpPMBI  ydeTa  OCBOCHHUA
0GyuaromrMncs 00pa3oBaTe/IbHBIX MTPOTPAMM.

1.3, OTBETCTBEHHOCTb 3a COOTBETCTBHE pE3YJIbTATOB yHCTa JIEHCTRYIOIIUM
HOpMaMm M, B 4acTHOCTH, HAacTOAICMY perjiamMeHTy M JIOKaJlbHbIM aKTaM, HECeT
JIMPEKTOP HIKOJIBI.

1.4. OTBETCTBEHHOCTh 34 COOTBETCTBHUE JIAHHBIX Y4CTa (baKTaM peanu3alnu
yqe6H0ro npouecca JIE)KUT HA 3aMECTUTEJIC JAUPEKTOpAa IKOJIbI.

1.5. Tlpu BedgeHun  yHeTa HEOBXOMMMO  obecneunTh  COOJIIOJICHHE
3aKOHOJATE/ILCTBA O MEPCOHANbHBIX AaHHBIX B COOTBETCTBUM € denepalbHbIM
saxonom ot 27 wiosist 2006 r. Ne152-®3 «O nepcoHanbHbIX JTAHHBIX».

1.6. [ToMuMO BeAcHUs ydeTa, LIKOJa 00s3aHa MHQJopMﬂlpog‘e’in BCEX YYaCTHUKOB
VBIT 06 oka3blBaeMbIX yciyrax, 0 pacnicaiuu 3aHATUH W MEPOTIPUATHH, X0
y4eGHOro Mpomecca U WHbIX HaHHbIX. JTO MOXKET OCYLIECTBIISATHCS HE3ABUCUMO OT
KpaeBou aBTOMAaTH3MPOBAHHON HH(POPMAIIMOHHOH  CUCTEMbI  SJICKTPOHHBIX
nHeBHuKOB, noptana «JlomkonbHoe obpazoBaHuey, WHTEPHET-MPUEMHON IS
poautesiel, MHTEIPUPOBAHHbBIX [pOrpaMMHbIX KOMIUJIEKCOB M CEPBUCOB (Jajiee -
COJInK), ecnu nudopmalMonHas cucreMa CHJInK no3BosiseT peanu3oBark 3TH
(hYHKLKH.

2. O6GImue NpaBuJIa BeAeHUA yHcTa

7 1. Buecenue wuHdopManuMu 0 3aHATMU M 00 OTCYTCTBYIOIIMX JIOJIKHBDI
[POU3BOUTECA 110 PaKTy B A1CHD npose/etns. ECiin 3aHATHE MPOBOJIMIOCH BMECTO
OCHOBHOrO Mperojasatens, (akT 3aMeHbl JOJIKCH OTpa)kaTbCs B MOMEHT
BHECEHMs YUETHOM 3allkCH.

79 Buecenue B OKypHan HHdoOpManuu O JIOMAllHEM 3a/laHuK  JIOJDKHO
[POU3BOINTECS B JIeHb TIPOBCACHHS 3aHSITUSA. 3ajaHue JIOJKHO BHOCHTBHCH B
JKypHasl He TO3JIHee, 4eM 4epes3 | yac nocie OKOHYAaHWs BCEX 3aHATHH JIaHHBIX
00yHaroIIMXCA.



2.3. Pasperaercs 3apaHec pasmeliaTh TeMbl 3aHATWS W 3ajaHus, 4TOOBI
y ofydatoiuxcs Obl1a BO3SMOKHOCTD 3a61aroBPEMEHHO MIAHUPOBATH CBOC BPEMAL.

2.4, Pe3ynbTarhl OLEHWBAHUS BBIMOJIHEHHBIX 0GyualomMMucs padoT JIOMKHBI
BBLICTABISITHCS YUUTENEM-TIPEAMETHUKOM B 3% B TeueHHe CYyTOK 3a YCTHbINM OTBET
utst 2-11 knaccos; B Tedenue 3-X JiHel 3a MCbMEHHBIE, KOHTPOJIBHbIC, 3a9CTHBIC,
TecTOBbIC, SK3aMEHAIIMOHHbIE padoThl JUIS 2.0 knaccoBs; B TeueHue S-TH JIHEH 3a
MChMEHHbIE, KOHTPOJIbHbIE, 3aUeTHBIE, TECTOBDIC, yK3aMeHalMOHHbIE PadOTHI Ul
10-11 kiaccoB. Kasiyto KOJIOHKY OLEHOK yHUTEe/lb UMECT BO3MOKHOCTb OTMETUTD
fo By paboThl (M3 BbINANAIOLICTO CITMCKA Y - yernblit oTBeT, KP - KOHTpO/bHAS
paboTa ¥ T.11.)

7.5 VuyuTeb-TIPeIMETHIK €KEJAHEBHO KOHTPOIMPYCET paboTy € DJIEKTPOHHBIM
JIHeBHUKOM B pasjene JOMalIHEro 3ajaHus, npusjiekas Ui OTOTO  BCC
sozmocrocty COJIK, a npu HEOOXOAMMOCTH CTAaBUTh B W3BECTHOCTh KJIACCHOTO
PYKOBOAUTEJNSA U pOJIUTEIIEH.

7.6, VuuTeb-MPeJMETHHK MMEeT MpaBo 3amucarh B 3MEKTPOHHBIA JTHEBHUK
sameyanne CDJInXK obydaromemycs WK COOOIIUTL O €ro JOCTUKCHUSX
oOpailleHue K pPOAMTEIISM, GnarojapHocTh B rpade «[Tprmeuanusi» MPOTHUB
gamunun yueHuka Ha CTpaHHIE KOHKPETHOTO ypoka, 3ameHaHusd obpallleHus
K pOMTEIISIM HEOOX0AMMO hopMyIMPOBATH rPaMOTHO 1 KOPPEKTHO.

3. Vc0BHSI COBMELIEHHOI0 XpaHeHusl 1aHHbIX B 3J1eKTPOHHOM BH/IE H HA
OymazKHbIX HOCHTEJISX

< ™
3.1. ApXuMBHOE XpaHEeHHE JaHHbIX OCYILECTBJISICTCS B 37eKTPOHHON popme 1 Ha
GyMa)HbIX HOCUTEISX.

3.2. ApxuBHOE XpaHEHHE YHCTHBIX JlaHHbIX B DJEKTPOHHOM BH/IC M OyMaKxHOM
BUAe  JIOJDKHO  OCYLIECTBIATHCA B COOTBETCTBUM €  JIEUCTBYIOUIUM
3aKoHOMaTe bCTBOM P®D 00 oxpaHe NnepcoHallbHbIX JlaHHbIX, 00 apXWBHOM JEJIC U
MpaBUIaMK BEJEHUS ICIONPON3BO/ICTEA.

3.3, ApxMBHOE XpaHEHWe YHCTHBIX JAHHBLIX B JNEKTPOHHOM BHJIE W OyMaKHOM
BHJIE JIOJDKHO ofecrieduBaTh WX HEJOCTHOCTD 1 JIOCTOBEPHOCTb B TCHEHHME CPOKa,
yCTaHOBJIEHHOTO perjiaMeHToM XpaHeHUs OyMakHbIX nocuTeaeil uHpopmalmu.

3.4, DNeKTPOHHOE XpPAHEHWE apPXMBHBIX JIAHHBIX JIOJKHO  OCYLIECTBIISTHCA
MUHUMATBHO Ha ABYX HOCHTENAX M XPaHUTBCA B PasHBIX MOMEILEHUAX.

Jlns  obecrnevyeHus JIOCTOBEPHOCTH ~ JI@HHBIX ~ MOTYT MPUMEHATHCA /v
31EeKTPOHHAs TMOAIHKCE, NoATBEpIK/Iatolas Bpems U HCTOHHUK XpaHUMBbIX JITaHHBIX,
WaW/u  Mepbl ¢ ornevaTbiBaHUEM, AHAIOrMUHbIE  apXMBHOMY  XPaHCHMIO
cOpOIIOPOBAHHBIX JIOKYMCHTOB.

3 5. OTBETCTBEHHOCTH 3 JIEKTPOHHOE XPaHEHNE apXUBHbIX JIAaHHBIX HECYT:



-CMeLMAIUCThl  KpaeBo# aBTOMATW3MPOBaHHOM 1HGOPMALIMOHHOW  CHCTEMBI
JIIEKTPOHHBIX JIHEBHUKOB, Mopraia «JlomKoNIbHOS obpa3zoBaHue», HHTEPHET-
pUEMHOIM Ut POJMTENEH, WHTErPUPOBAHHBIX  TIPOrPAMMIbLIX KOMIIJIEKCOB
1 CepBUCOB (naee - CHJInXK), cucTeMHBIH aIMUHUCTPATOP LIKOJIBL.

36 TleuaTh OaHHBIX W3 OJJIEKTPOHHOW (OpMbI Ha OyMakHbIH HOCUTENb
OCYLIECTBIISICTCS B KOHIIE Ka)10ro OTHETHOTO Mepruoa (ueTBEpTH).

3.7. Tlociie BbIBEIECHHUs JAHHBIX Ha Me4yaTh M3 JJICKTPOHHBIX Gopm OymaxHbIC
HOCHTENM MOANMCHIBAIOTCS AMPEKTOPOM IIKOJIbI, 3aBEPAOTCS MeHaThio LIKOJIb,
GPOIIIOPYIOTCS K THTYJILHOMY JIMCTY KaXJI0r0 Kiacca U XpansaTes B apXuBe.

38, CpojHas BEAOMOCTL WTOrOBOH yCIeBaeMOCTH Kjacca 3a yuqeOHbii roj
RLIBOIMTCS M3 CHCTEMbl ydera B TOM BHUIE, KOTOPbIH  MPELyCMOTpeH
neficTBytolMMu  TpeGoBaHUAMU  apXUBHOM cnyx6p1.  CBojiHasi  BEOMOCTh
GpolmopyeTcs € THTYIBHBIM JIMCTOM — KaXJOro  Kjacca, MNOAMMCHIBACTCA
JPEKTOPOM LLIKOJIbI, 3aBEPAETCS NEUAThIO W NEpeiacTes B apXus ro OKOHYaHUU
y4eBHOTO roj1a B yCTaHOBJICHHOM MOPSIAKE.

3.9. Ilpu BeJleHUHU y4eTa B dJISKTPOHHOM BHJIE HeoOXO0IMMOCTh BbIBO/1A JAHHBIX HA
[leuaTh JUIS UCMOMb30BaHUA B KayeCTBE JOKyMEHTa ONPEACISICTCs COOTBETCTBUEM
HCrob3yeMod  MHGOPMAlMOHHOM ~ CUCTEMBI F'OCT P UCO 15489-1-2007
«Cucrema CTaHAApTOB 10 HHbOpMaLINH, OUOIMOTEUHOMY U U3IATENILCKOMY ACITY.
Vnpasnenue gokymentamu. Ooiiune TpeOOBaHUAY.



